
Name:_______________________________ compaNy Name:________________________________________

phoNe #:______________________________________FaX #:_______________________________________

email to seNd quote:________________________________________________________

quaNtity:________________________________

  letterhead
  envelopes
  Business cards
  Business Form
  Flyer
  postcard
  sell sheet
  Brochure

   standard 8 1/2 x 11
  (circle) triFold  halF-Fold

   legal 8 1/2 x 14
  (circle) triFold  dBl parallel  gateFold

  direct mailer
  invitations
  self-inking or hand stamps
  Newsletter / Booklet / catalog / annual report

 (standard 8.5” x 11” when folded)
 circle:   4pg.     8pg.     12pg.     16pg.     20pg.
 other # of pgs.________ (increments of 4)

  Newsletter / Booklet / catalog
 (half size 5.5” x 8.5” when folded)
 circle:   4pg.     8pg.     12pg.     16pg.     20pg.
 other # of pgs.________ (increments of 4)

  other__________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

FiNished Flat size:____________________________ FiNished Folded size:____________________________

priNts:     1 side        2 sides

iNk colors:  ________________________________ ________________________________
(how many ink colors on each side, and what are they.... Black is a color)

Weight / type oF paper: (text weight, cover weight, glossy, matte finish, brand names if you know them, etc.)_______________________

_________________________________________________________________________________________

_________________________________________________________________________________________

color oF paper: (bright white, ivory, light blue, pink, bright yellow, etc.)______________________________________________

BiNdery required: (cutting, scoring, folding, collating, numbering, etc.)_____________________________________________________________

my File:    will be given/sent electronically  is camera-ready hard copy  will need to be designed by colonial

my File Format is:     pdF  indesign    photoshop  illustrator    publisher  Word

If you provide a file to us, pdf is preferred. Please embed all fonts and graphics. 
If you send us a native file, please collect/Package all fonts and links.

If you need to upload large files to our ftp site, here is the information you’ll need:
url:  173.166.10.85   user:  cpftp   password:  cpuser


